
TOWN OF COLLINGWOOD 
 

COUNCIL AGENDA 
PLANNING AND DEVELOPMENT 

 

June 21, 2010 
 

"Inspire confidence, wonder and a sense of possibility – deliver today’s services and realize tomorrow’s promise." 
 

A meeting of Municipal Council with regard to planning and development matters will be held 
Monday, June 21, 2010 in the Council Chambers, Town Hall, Collingwood commencing at 5:00pm. 
 
ORDER OF BUSINESS 

 
1. CALL OF COUNCIL TO ORDER 
 
2. ADOPTION OF AGENDA 

 RECOMMENDING THAT the content of the Council – Planning and Development 
Agenda for June 21, 2010 be adopted as presented. 

 
3. DECLARATIONS OF PECUNIARY INTEREST AND/OR RECEIPT OF GIFT (over $200) 
 
4. DEPUTATIONS 

 West Mountain Road Secondary Plan, David Slade & Andrew Pascuzzo, DC Planning 
Consultants (on behalf of Huntingwood Developments) 

 
5. DEVELOPMENT COMMITTEE MINUTES/REPORTS 

 
6. STAFF REPORTS 
P2010-12  Mountain Road West Corridor (p.3) 
 

RECOMMENDING THAT Council continue to support development within the built boundary 
in accordance with Provincial and upper tier planning policy and refrain from approval of ad 
hoc development within the Mountain Road West Corridor Secondary Plan Area. 

 
B2010-01  Delegated Authority – Conditional Building Permit (p.12) 
 

RECOMMENDING THAT Council enact and pass a by-law to delegate the chief building 
official the authority to issue conditional building permits and impose any necessary 
conditions or restrictions on the permit. 
 
 THAT By-law No. 2010-066 Being a by-law to delegate authority under section 8(3.1) of 

the Building Code Act to the chief building official, be enacted and passed this 21st day of 
June, 2010. (p.30) 

 
7. MOTIONS 

 THAT this Council proceeds in Camera in order to address a matter pertaining to: 
 security of the property of the municipality or local board; 
 a proposed or pending acquisition or disposition of land by the municipality or local 

board; 
Items for Discussion: 
a) Old Library Site 

 
8. BY-LAWS 
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9. NOTICE OF MOTIONS 

 
10. OLD or DEFERRED BUSINESS 

 
11. OTHER BUSINESS 

 
12. ADJOURNMENT 
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REPORT #: B2010 – 01 
DATE: June 21, 2010 
SUBMITTED TO: Mayor, Deputy Mayor and Council 
SUBMITTED BY: Ron Martin, Deputy Chief Building Official 
SUBJECT: Delegated Authority – Conditional Building Permit 

 

1. RECOMMENDATION: 
 
THAT Council enact and pass a by-law to delegate the chief building official the authority 
to issue conditional building permits and impose any necessary conditions or restrictions 
on the permit. 
 

2. SUMMARY AND BACKGROUND: 
 
The Building Code Act permits municipalities to delegate authority for issuance of 
conditional building permits.   This allows the applicant to commence construction on 
mutually agreed upon phases of the project, while the planning and construction details 
are finalized.  
 
The Building Code Act, 1992, provides, pursuant to Section 8.3: 

Conditional permit 
(3)  Even though all requirements have not been met to obtain a permit under subsection 
(2), the chief building official may issue a conditional permit for any stage of construction 
if, 

(a) compliance with by-laws passed under sections 34 and 38 of the Planning Act and 
with such other applicable law as may be set out in the building code has been 
achieved in respect of the proposed building or construction; 

(b) the chief building official is of the opinion that unreasonable delays in the construction 
would occur if a conditional permit is not granted; and 

(c) the applicant and such other person as the chief building official determines agree in 
writing with the municipality, upper-tier municipality, board of health, planning board, 
conservation authority or the Crown in right of Ontario to, 

(i) assume all risk in commencing the construction, 
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(ii) obtain all necessary approvals in the time set out in the agreement or, if none, 
as soon as practicable, 

(iii) file plans and specifications of the complete building in the time set out in the 
agreement, 

(iv) at the applicant's own expense, remove the building and restore the site in the 
manner specified in the agreement if approvals are not obtained or plans filed 
in the time set out in the agreement, and 

(v) comply with such other conditions as the chief building official considers 
necessary, including the provision of security for compliance. 

 
3. SUSTAINABILITY CONSIDERATIONS: 

Sustainability Check List: 
 

1. Is this item currently identified in the SCP or Strategic Plan?    Yes  No 
 

• Creating new mechanisms and refined approaches to improve the internal 
functionings. 
 

2. Does it fulfill the sustainability mission/vision of the Town of Collingwood?  Yes  No  
 

• Building and enhancing partnerships in support of community objectives. 
 

3. Is regulatory compliance mandatory? Yes   No If yes, proceed to #1 next section. 
 

• The Building Code Act, 1992 prescribes the process for the issuance of 
conditional building permits, and imposing conditions and restrictions if 
delegated.  
  

4. Negative impacts on any of the four (4) sustainability pillars (economic, social, 
environmental, cultural)?  
 
Social      Yes  No Explain:  
 
Cultural    Yes  No Explain: 
 
Environmental   Yes  No Explain:       
 
Economic   Yes  No Explain:       
 
 

5. Is funding available from external source(s)? Or is funding committed from internal 
source(s)?   n/a 
 

6. Does it advance other initiatives?  Yes  No  
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Total Score: 
 

1. Regulatory compliance is mandatory or funding is available (If so, action will 
automatically receive 6 points): 4 
 

2. Positive impacts on sustainability pillars (up to 4 points): 0 
 

3. Action advances other initiatives (1 point): 0 
 

 Total Score: 4 
 
 
4. CONCLUSIONS: 

 
For actions that score 4 points, or higher it is recommended that they proceed. 

 Action to proceed 

5. DISCUSSION: 
 

A conditional building permit agreement can include pre-conditions, security hold backs, owner’s 
covenants, restoration and right of entry conditions, undertaking property liens, municipal 
indemnification and may include other applicable conditions or restrictions as requested by the 
Chief Building Official. 

 
Attached as Appendix A, is the template conditional building permit agreement that has been 
provided and prepared by our Municipal Solicitor John Mascarin, Aird & Berlis LLB. 

 

A conditional building permit provides the municipality with a mechanism to work with applicants 
to allow for certain building activities to continue in a controlled manner while required 
conditions are in the process of being met.  This situation may arise for reasons which may 
include; when the applicant has not finalized construction details of following phases, if grants 
have been approved for time sensitive projects this allows the Town to work with the applicant 
to meet deadlines for funding, architectural details are not specified, etc.   When a conditional 
building permit is issued, the CBO will retain an appropriate hold back/security/letter of credit to 
ensure any works are able to be remediated to an appropriate status.  Furthermore, the CBO 
withholds the right to refuse to issue a conditional permit even if delegated authority has been 
granted. 

 
6. DEPARTMENT HEAD REVIEW: 

 
• No concerns were raised by Department Heads. 
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7. EFFECT ON TOWN FINANCES: 
 

• No significant costs associated with conditional building permit approval. 
 

8. DISPOSITION: 
 

• Building Services will monitor the delegated authority and include details of conditional 
building permits issued in its regular progress reports.  

 
9. APPENDICES: 

   A.1  Conditional Building Permit Agreement - Template 
A.2 By-law 2010 – XX – Delegating authority to CBO for the issuance of 

conditional building permits. 
 

SIGNATURE 

____________________ 

Ron Martin 
Deputy Chief Building Official, Town of Collingwood 
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CONDITIONAL BUILDING PERMIT AGREEMENT 

 

 

THIS AGREEMENT dated the _____ day of June, 2010. 

B E T W E E N: 

 

[NAME OF OWNER]  

(hereinafter called the "Owner") 

- and - 

THE CORPORATION OF THE TOWN OF COLLINGWOOD  

(hereinafter called the "Town") 

 

WHEREAS the Owner is the registered owner of the lands located on lands municipally know as 
________________________, Collingwood as more particularly set out in Schedule “A” (the 
“Lands”); 

AND WHEREAS construction on the Lands will require the issuance of a building permit under 
subsection 8(2) of the Building Code Act, 1992;  

AND WHEREAS the Owner has requested a conditional building permit from the Town 
pursuant to subsection 8(3) of the Building Code Act, 1992, prior to meeting all requirements set 
out therein to obtain a building permit;  

AND WHEREAS the construction affected by this Agreement is the construction listed in Schedule 
“C” and proposed in Building Permit Application ______________, filed with the Town, which 
includes all required plans, specifications and documentation representing the complete building 
prerequisites to the issuance of the full building permit; 

AND WHEREAS on the basis of the representations of the Owner and materials filed by the 
Owner respecting the proposed construction, the Chief Building Official is satisfied that: 

(i) compliance with by-laws enacted under sections 34 and 38 of the Planning Act and 
with such other applicable law as may be set out in the Building Code has been 
achieved in respect of the proposed construction except as identified in Schedule 
“C”; 
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(ii) meeting such other requirements would unreasonably delay the proposed 
construction; 
 

(iii) restoration of the site is feasible in the event that all the necessary approvals are not 
ultimately obtained by the Owner; 

 
(iv) compliance with the applicable laws set out in Sentence 1.3.1.5.(1) of Division C of 

the Building Code has been achieved.  
 

NOW THEREFORE THIS AGREEMENT WITNESSETH THAT in consideration of the granting 
of a conditional building permit and the term and conditions contained herein, the Owner hereby 
covenants, promises and agrees with the Town as follows: 

1. DEFINITIONS 

In this Agreement, the following terms shall have the following meanings: 

(a) “Act” means the Building Code Act, 1992, S.O. 1992, c. 23, as amended;  
 

(b) “Agreement” means this conditional building permit agreement pursuant to the 
authority of subsection 8(3) of the Act; 

 
(c) “building” has the same meaning as in the Act, as it is amended from time to 

time; 
 

(d) “Building Code” means the regulations made under section 34 of the Act, as 
amended; 

 
(e) “Chief Building Official” means the Chief Building Official appointed by the Town 

of Collingwood under section 3 of the Act; 
 

(f) “Conditional Permit” means a conditional building permit issued pursuant to 
subsection 8(3) of the Act and in accordance with this Agreement; 

 
(g) “Confidential Information” means information which has been identified by the 

Town as information which should be treated as confidential in accordance with 
the Municipal Freedom of Information and Protection of Privacy Act, R.S.O. 
1990, c. M.56, as amended;  

 
(h) “construct” has the same meaning as in the Act; 

 
(i) “Construction” means the construction affected by this Agreement, as is more 

particularly set out in Schedule “C”; 
 

(j) “Lands” means the real property more particularly set out in Schedule “A” to this 
Agreement; 

 
(k) “Owner” means ________________________; 
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(l) “Party” means either the Owner or the Town and “Parties” means both of them; 
 

(m) “restore” means to return lands to the condition they were in at the time of the 
permit application and includes the removal of all construction, the replacement 
of all vegetative matter, the stabilization of slopes and the restoration of drainage 
patterns and “restoration” has a corresponding meaning; 

 
(n) “Security” means to either cash or an irrevocable letter of credit as more fully set 

out in Section 3 of this Agreement which shall constitute financial security to 
secure the Owner’s obligations under this Agreement; 

 
(o) “Town” means The Corporation of the Town of Collingwood. 

 
 
2. PRE-CONDITIONS TO ISSUANCE OF CONDITIONAL PERMIT  
 

The Owner covenants and agrees to do the following prior to the issuance of a 
Conditional Permit: 

 
 (a) file all plans, specifications and documentation required under the Act, the 

Building Code, or any other applicable law as determined by the Chief Building 
Official; 

 
(b) obtain conditional site plan approval from the Town; 
 
(c) provide satisfactory evidence that compliance with the requirements of all 

applicable law identified in Sentence 1.3.1.5.(1) of Division C of the Building 
Code have been satisfied; 

 
(d) provide evidence that all development charges, payments-in-lieu of parkland 

dedications, building permit fees and all other applicable levies, rates and 
charges have been paid to the satisfaction of the Chief Building Official; 

 
(e) complete Schedule “C”; and 

 
(f) provide to the Chief Building Official such financial security as may be required  

to secure the Owner’s obligations under this Agreement. 
 
 

3. SECURITY  
 

The Owner covenants and agrees: 
 
 (a) to deliver cash or an irrevocable letter of credit in the form set out in Schedule “D” 

(the “Security”) in the amount of $ __________.00 in order to secure its 
obligations under this Agreement and that the letter of credit shall be for term of 
this Agreement and shall provide for automatic renewal at the end of said term;  

 
 (b) that the Security may be drawn upon in full or in part by the Town, in the sole 

discretion of the Chief Building Official, if: 
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(i) it is necessary to rectify the workmanship and materials used,  
 
(ii) it is necessary for the removal of the Construction and the restoration of 

the Lands as contemplated by this Agreement, or  
 

(iii) any other matters associated with the proper construction, maintenance 
and use of the Lands as contemplated by this Agreement, 

 
and if the Town so draws upon the Security that the Town shall maintain records 
and accounts of the costs of the work undertaken by the Town pursuant to this 
Agreement and that such records and accounts, together with all supporting 
invoices, shall be available for inspection during all regular business hours by the 
Owner or its appointees duly authorized in writing; 
 

 (c) that the Town shall be entitled to drawn upon the Security in full and that the 
Owner forfeits the Security if: 

 
  (i) any construction or other work has proceeded which, in the opinion of the 

Chief Building Official, is beyond the Construction which is authorized by 
the Conditional Permit as specified in Schedule “C”, or 

 
  (ii) the Conditional Permit is revoked by the Chief Building Official because it 

was issued on mistaken, false or incorrect information, or  
 
  (iii) any construction or other work authorized by the Conditional Permit has 

been commenced but, in the opinion of the Chief Building Official, the 
construction or work has slowed down or has been abandoned so that it 
is necessary to restore the Lands to a condition satisfactory to the Chief 
Building Official, or 

 
  (iv) the timeframes in Schedule “B” have not been complied with;  
 
 (d) that, if the Town receives notice of a financial institution’s intention not to renew 

the Security, the Town may, unless satisfactory alternative financial security is 
provided prior to non-renewal of the Security, draw upon the Security up to the 
full amount then existing, notwithstanding that the workmanship and materials 
used and requirements and conditions of this Agreement may be in compliance 
at such time; and further that the Town may hold such amounts until the Owner 
deposits with the Town replacement financial security, without paying any 
interest to the Owner on the amounts drawn, and the Town may use such 
amount to remedy or rectify any portion of the workmanship and materials as 
required or to guarantee the satisfactory compliance with any other terms and 
conditions contemplated under this Agreement; 

 
 (d) that the Town shall not be liable or obligated to pay interest on any amounts if 

cash is deposited as Security or if the Security is drawn upon by the Town;   
 
 (e)  that any forfeiture of the Security by the Owner or any drawing upon the Security 

by the Town shall not preclude any other action which may be taken by the Town 
under the Act nor limit the indemnification required by the Owner as set out in 
Section 8 of this Agreement.  
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4. RELEASE/RETURN OF SECURITY 
 
 The Owner shall be entitled to a return of the Security by the Town upon the issuance of 

the final building permit for the proposed development and shall be entitled to a release 
of any monies drawn upon on the Security but not expended to remedy or rectify the 
construction, maintenance or use of the Lands or to guarantee the satisfactory 
compliance with any other terms and conditions set out in this Agreement unless any 
such moneys have been drawn upon by the expiry date of the Security and have been 
designated by the Town to be used to pay for work which by such date has been either 
contracted for or commenced to remedy or rectify the construction, maintenance or use 
of the Lands in order to ensure that the lands comply with the requirements, terms, 
conditions and intentions of this Agreement in which case the monies shall not be 
returned but shall be used to pay for such work.    

 
 
5. OWNER’S COVENANTS 
 
 The Owner covenants and agrees: 
 

(a) to comply with all conditions of site plan approval pursuant to section 41 of the 
Planning Act that are applicable to the lands including, but not limited to, site 
servicing, tree protection, fire protection and storm water management; 

  
(b) to comply with all governing law, including all by-laws of the Town which may 

pertain to the Lands from time to time; 
 

(c) to provide and maintain access for emergency vehicles and water supply to the 
satisfaction of the Town’s Fire Department; 

 
(d) to stop any construction activities on the Lands and secure the Lands to the 

satisfaction of the Chief Building Official, if so requested by the Chief Building 
Official; and 

 
(e) to remove the Construction and restore the Lands if all necessary approvals have 

not been obtained by the date specified in Schedule “B” and to commence 
restoration within thirty (30) days of such date or as otherwise directed by the 
Chief Building Official and to carry out such restoration in a timely manner. 

 
 
6. RESTORATION AND RIGHT OF ENTRY 
 
 The Owner covenants and agrees that if the Construction has not been removed or the 

Lands have not been restored as required pursuant to Subsection 5(e) that the Chief 
Building Official may cause the Construction to be removed and the Lands be restored 
to their original condition and, for this purpose, the Chief Building Official, an inspector 
and their agents may enter upon the Lands at any reasonable time without a warrant. 

 
 
7. PRIORITY LIEN 
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The Owner covenants and agrees that the Town shall have a lien on the Lands for any 
amount spent by the Town with respect to the removal of the Construction or the 
restoration of the Lands pursuant to Section 6 and such amount shall have priority lien 
status in accordance with the Municipal Act, 2001.   

 
  
8. INDEMNIFICATION 
 

The Owner covenants and agrees to: 
 
(a) at all times hereafter, well and truly save, keep harmless and fully indemnify the 

Chief Building Official, the Town, its elected officials, officers, employees, 
contractors and agents and all of their successors and assigns, from and against, 
all actions, claims and demands whatsoever that may be brought against or 
made against any of the foregoing and against all loss, liability, judgments, 
claims, costs, demands or expenses which they may sustain, suffer or be put 
upon resulting from or arising out of the failure of the Owner, its officials, 
employees, agents and contractors or any of them, to exercise reasonable care, 
skill or diligence in the performance or rendering of any work or service required 
to be performed or rendered under this Agreement and the Conditional Permit; 

 
(b) pay on behalf of, or repay the Town for, all costs or expenses incurred by the 

Chief Building Official or the Town relating to the issuance of the Conditional 
Permit. 

 
 
9. ACKNOWLEDGMENT 
 

The Owner acknowledges, accepts and agrees that this Agreement is entered into by it 
and the Town as a condition of the issuance of the Conditional Permit. 

 
 
10. REGISTRATION OF AGREEMENT 
 

This Agreement may be registered against the Lands and the Town is entitled to enforce 
its provisions against the Owner and, subject to the Registry Act and the Land Titles Act, 
against any and all subsequent owners of the Lands. Should this agreement be 
registered against the lands, upon the issuance of a full building permit and completion 
of all of the Owner’s obligations under this Agreement, the Town shall provide the 
registered owner of the Lands with a release of this Agreement in a form that may be 
registered against title.  

 
 
11. NOTICE  
 

Any notice required or permitted to be given by under this Agreement or the Act shall be 
mailed, delivered or sent by facsimile transmission to: 

 
 (a)  
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Attention:  
Fax:  

    
(b) The Corporation of the Town of Collingwood  

 
 
Attention: Bill Plewes, Chief Building Official 
Fax:  (705)  

 
 or to such other mailing address, contact person or facsimile number as one Party has 

notified the other, in writing, and any such notice mailed, delivered or faxed shall be 
deemed good and sufficient notice under the terms of this Agreement.  

 
 
12. FREEDOM OF INFORMATION 
 

All information contained in this Agreement, including Confidential Information, is subject 
to the Municipal Freedom of Information and Protection of Privacy Act and may be 
subject to release pursuant to that Act, notwithstanding the request of those submitting 
it. 

 
 
13. COMPLETE AGREEMENT 
 

With the exception of any other power or authority given to the Chief Building Official 
under the Act, this Agreement, the permit application and the plans, specifications, 
documentation and approvals referred to constitute the complete and exclusive 
statement of the agreement between the parties, which supersedes all proposals, oral or 
written, and all other communications between the parties, relating to the subject matter 
of this Agreement. 

 
 
14. OTHER GOVERNING OR APPLICABLE LAWS 
 

Nothing in this Agreement shall relieve the Owner from compliance with all applicable 
municipal by-laws, laws and/or regulations or laws and/or regulations established by any 
other governmental body that may have jurisdiction over the Lands.  

 
 
15. INTERPRETATION OF AGREEMENT  
 

This Agreement shall be interpreted as follows: 
 

(a) the part numbers and headings, subheadings and section, subsection, clause 
and paragraph numbers are inserted for convenience of reference only and shall 
not affect the Construction or interpretation of this Agreement; 

 
(b) all changes in number and gender shall be construed as may be required by the 

context; 
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(c) every provision of this Agreement by which the Owner or any other person 
executing this Agreement is obligated in any way shall be deemed to include the 
words “at the expense of the Owner” unless the context otherwise requires, 
including the registration of the Agreement on title; 

 
(d) all references to any statute or any provision thereof include such statute or 

provision thereof as amended, revised, re-enacted and/or consolidated from to 
time to time and any successor statute thereto; 

 
(e) all obligations herein contained, although not expressed to be covenants, shall 

be deemed to be covenants; 
 
(f) whenever a statement or provision in this Agreement is followed by words 

denoting inclusion or example and then a list of or reference to specific items, 
such list or reference shall not be read so as to limit the generality of that 
statement or provision, even if words such as “without limiting the generality of 
the foregoing” do not precede such list or reference; 

 
(g) all covenants, conditions and tersms contained in this Agreement shall be 

severable, and that should any covenant or condition in this Agreement be declared 
invalid or unenforceable by a court of competent  jurisdiction, the remaining 
covenants and conditions and the remainder of the Agreement shall remain valid 
and not terminate thereby; and 

 
(h) all schedules attached to this Agreement form part of this Agreement. 

 
 
16. MODIFICATIONS TO THE AGREEMENT ONLY IN WRITING 
 

The Parties agree that this Agreement may only be amended, changed, modified or revised 
by ay of a written amendment executed in writing by both Parties or by a court order 
pursuant to Subsection 15(g). 

 
 
17. NO ASSIGNMENT 
 

The Owner shall not assign this Agreement or any interest herein without the prior written 
consent of the Town, and for the purposes of this Agreement, assignment shall include any 
transfer in the majority ownership or controlling interest in the Owner, whether through the 
sales of shares, direct acquisition of assets or otherwise. 

 
 
18. POWERS OF CHIEF BUILDING OFFICIAL 
 

Nothing in this Agreement shall, in any way, lessen the power of the Chief Building 
Official nor the obligations of the Owner or some other person constructing on behalf of 
the Owner, under the Act and the Building Code.  
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19. SCHEDULES 

 
 The following schedules are attached and form an integral part of this Agreement: 
 

(a) Schedule “A” – Legal Description of the Lands; 
 
(b) Schedule “B” – Conditions of Approval and Completion Dates; 
 
(c) Schedule “C” – Construction Authorized Under this Agreement; 

 
(d) Schedule “D” – Form of Letter of Credit. 

 
 
20.  GOVERNING LAW 
 

This Agreement shall be interpreted under and is governed by the laws of the Province of 
Ontario. 

 
 
21. ENUREMENT 
 

This Agreement shall jointly and severally enure to the benefit of and be binding upon the 
Owner and the Town, their heirs, executors, administrators, successors and permitted 
assigns. 

 
 
IT IS HEREBY DECLARED THAT this Agreement and the covenants, provisions, conditions and 
schedules herein contained shall be binding upon the Parties hereto, their successors and assigns. 
 
IN WITNESS WHEREOF the Parties hereto have hereunto affixed their corporate seals duly 
attested to by their proper signing officers in that behalf. 
 
 
SIGNED, SEALED & DELIVERED  )  
      )  [NAME OF OWNER] 

) 
) 
) 
) ______________________________ 
) Name: 
) Title: 
) I have authority to bind the corporation. 
 
 
) THE CORPORATION OF THE TOWN OF  
) COLLINGWOOD  
)  
) 
) ______________________________ 

        Chief Building Official 
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SCHEDULE "A" 

 

LEGAL DESCRIPTION OF THE LANDS  

 

[municipal address] 

 

 

[legal description] 

Town of Collingwood, County of Simcoe 
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SCHEDULE "B" 

 

CONDITIONS OF APPROVAL AND COMPLETION DATES 

 

1.   

APPROVALS OUTSTANDING COMPLETION DATE 

 

Provide access to the site to the satisfaction of 
the Town 

 

 

 

 

[Insert]  

 

 

 

 

 

2. Unreasonable delays in the constructions would occur if a conditional building permit was not issued 
because (state reason). 

 

 

 

 

3.  The impact on the proposal if a conditional building permit is not issued will be (set out impact). 
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SCHEDULE "C" 

 

CONSTRUCTION AUTHORIZED UNDER THIS AGREEMENT  

 

[list extend of work that is permitted under agreement] 
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SCHEDULE "D" 

 
FORM OF LETTER OF CREDIT 

 
Sample - Letter of Credit to be provided as security to the Town of Collingwood for the completion 
of all Works as approved in the Conditional Building Permit Agreement dated June __, 2010 
between _____________________ and The Corporation of the Town of Collingwood. 
 
 
NAME OF BANK  
BRANCH OR DEPARTMENT 
ADDRESS 
 
DATE        LETTER OF CREDIT NO.________ 
 
TO: The Corporation of the Town of Collingwood 
 
 
We hereby authorize you to draw on Bank Name and Address

 

, for the account of our customer, up 
to an aggregate amount of ____________________00/100 Dollars (    )   available on demand as 
follows:  

Pursuant to the request of our Customer, we Bank Name

 

 hereby establish and give to you an 
irrevocable Standby Letter of Credit ( the “credit”) in your favour in the total amount of 
_____________00/100 Dollars (____) which may be drawn on by you at any time and from time to 
time upon written demand for payment made upon us by you, which demand we shall honour 
without inquiring whether you have a right as between yourself and our Customer to make such 
demand and without recognizing any claim of our customer.  

Provided, however, that you are to deliver to us at such time as written demand for payment is 
made upon us a certificate purported to be signed by an authorized officer of the Town of 
Collingwood, agreeing and/or confirming that monies drawn pursuant to this Credit No. 
________________ will be retained and used by you to meet any obligations in connection with 
the Agreement.  
 
The amount of this Credit shall be reduced from time to time as advised by notice in writing given to 
this branch from time to time by you.  
 
This credit will continue to the _______day of _________________, __________ and will expire at 
the Branch address at the close of banking business on that date.  
 
It is condition of this Credit that it shall be deemed to be automatically extended for one year from 
the present or any future expiration date hereof, unless 30 days before any such date we notify you 
in writing by Registered Mail that we elect not to consider this Credit renewed for any such 
additional period.  Upon receipt by you of such notice, you may draw by means of your demand 
accompanied by your written certification, that the amount will be retained and used by you to meet 
obligations incurred or to be incurred in connection with the Agreement.  
 
Partial drawings are permitted.  
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Bank 

 
________________________________                
SIGNED 
 
 
 
_________________________________ 
SIGNED      
 
 
 
[This wording cannot be altered and must be printed on official bank letterhead with original 
signatures.] 
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BY-LAW No. 2010-XXX 
OF THE 

CORPORATION OF THE TOWN OF COLLINGWOOD 
 

 
 

 

BEING A BY-LAW TO DELEGATE AUTHORITY UNDER SECTION 8(3.1) OF THE 
BUILDING CODE ACT TO THE CHIEF BUILDING OFFICIAL  

 
 

 
 

WHEREAS section 8(3) of the Building Code Act, 1992 S.O. 1992, c. 23 provides the chief building 
official with authority to issue a conditional permit for any stage of construction even though all 
requirements have not been met to obtain a permit under subsection 8(2); 
 
AND WHEREAS section 8(3.1) of the Building Code Act, 1992 S.O. 1992, c. 23 authorizes a council 
of a municipality to delegate to the chief building official the power to enter into agreements 
described in clause 8(3)(c) and may impose conditions or restrictions with respect to the delegation; 
 
NOW THEREFORE COUNCIL OF THE CORPORATION OF THE TOWN OF COLLINGWOOD 
ENACTS AS FOLLOWS: 
 

1. THAT Council hereby delegate authority to the Chief Building Official of the Town of 
Collingwood to enter into agreements with respect to the issuance of conditional building 
permits as prescribed under section 8 of the Building Code Act, 1992; 

 
2. THAT this By-law shall come into full force and effect on the date of final passage hereof at 

which time all By-laws and/or resolutions that are inconsistent with the provisions of this By-
law and the same are hereby repealed or rescinded insofar as it is necessary to give effect to 
the provisions of this By-law. 

 
ENACTED AND PASSED this 21st day of June, 2010. 
 
 
 

____________________________ 
        MAYOR 

 
 
 

        ____________________________ 
        CLERK 
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