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BY-LAW No. 2021-090

OF THE
CORPORATION OF THE TOWN OF COLLINGWOOD

tu Ui
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"OLLINGWOOD)

   
   

(
he

BEING A BY-LAW TO GOVERN THE PROCEEDINGS OF COUNCIL, STANDING
COMMITTEES, AND OTHER COMMITTEES AND BOARDS OF COUNCIL
 

WHEREASsubsection 238(2) of the Municipal Act, 2001, S.O. 2001 c. 25, as amended, requires
that every municipal council and local board pass a procedural by-law for governing the calling,
place and proceedings of meetings;

AND WHEREASit is deemed expedient to adopt by by-law, rules governing the order and
procedure for the Council of The Corporation of the Town of Collingwood, and to repeal By-law
No. 2019-075 as amended;

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWN OF
COLLINGWOODHEREBYENACTSAS FOLLOWS:

1. DEFINITIONS

In this By-law:

"Agenda" meansan agendafor a Council or Committee Meeting.

"By-law" meansthis Procedural By-law.

"Chair" means the personpresiding at a meeting.

"Chief Administrative Officer" or "CAO" means the Chief Administrative Officer of the
Town.

"Clerk" means the TownClerk and/or Deputy Clerk of the Town and/or designate.

"Code of Conduct" meansthe “Code of Conduct for Members of Council, Local Board and
Committee Members’.

"Committee" means any Standing Committee or similar entity of which at least 50 per cent
of the Membersare also Membersof one or more Council or Local Boards.

"Consent Agenda" meansthelisting of items of a routine nature identified by the Clerk or
a Memberas requiring additional discussion or action or of wider community interest,
including correspondence to the Town and/or Council, proclamations and/or minutes of
Committees.

"CorrespondenceList" meansa listing of items of a routine nature received by Council
requiring no further action or discussion unless requested by Council, CAO or Department
Head.

"Council" means the Council of The Corporation of the Town of Collingwood.

"Defer" means to postpone a decision or discussion on a matter until later in the same
meeting orto a future meeting of Council or Committee.

"Deputy Mayor" means a Memberof Council elected to the Office of Deputy Mayorand to
act in the place of the Mayorin his/her absence,as elected to represent the Townandsits
as a representative on the Council of the County of Simcoe.

“Emergency Meeting" means a meeting of Council held to consider any businessof the
Council which is determined by the Chair to be for an emergency andshall belimited to a
matter considered to be of an urgent nature, or which would affect the health or well-being
of the residents of the Town,orif so advised by a Provincial Ministry.

"Local Board" means a board, commission, committee, body orlocal authority of the Town
established or exercising authority under any general or special Act for municipal
purposes.

"Majority Vote" means more than half of the votes cast by membersentitled to vote at a
Meeting.

"Mayor" means the Head of Council as defined in the Municipal Act, 2001, as elected to

represent the Town and on the Council of the County of Simcoe.

"Meeting" meansany regular, special or other meeting of a council, of a local board orof
a committee of either of them, where,
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2.2

2.3

2.4

(a) a quorum of membersis present, and

(b) membersdiscussor otherwise deal with any matter in a way that materially advances
the business or decision-making of the council, local board or committee.

"Memberof Council" or "Member" means any person duly elected or appointed to serve
on the Council or Committee or Other Committees and Boardsof the Town.

"New Information" means information that has not been previously presented or
considered duringthe original debate and vote on a decided matter. The information must
be new;credible; otherwise not knownnoravailable at the time of the original presentation,
debate or decision. What constitutes New Information shall be determined by the Clerk
and/or CAO, whosedecisionis final and binding.

"Notice of Motion" means an advance notice to Members of a matter on which Council
will be askedto take a position.

"Other Committees and Boards" means a Committee established by Council to advise
on matters which Council has deemed appropriate for the Committee to provide
recommendations for Council’s review, or as established as a municipal services board or
a Local Board.

"Point of Privilege" shall mean a question affecting the rights or privileges of the
Council/Committee/Boardcollectively or the position and conduct of Members as elected
or appointed representatives where the Chair is asked to immediately consider and take
action to remedy a situation negatively affecting the rights or privileges of Members
individually or collectively as a whole, despite other pending business currently before
body.

"Publish" means published in a newspaperthat, in the opinion of the Clerk, has such
circulation within the Town as to provide reasonable notice to those affected thereby, or
posted on the municipal website and to social media.

"Publication" has a corresponding meaning as Publish.
"Quorum" means 50% + one (1) Memberof Council or Committee or Other Committees
and Boards of the Town.

"Refer" meansto direct a matter under discussion back to staff, another Committee, agent
or organization for further consideration or to obtain more/additional information.

“Regular Meeting" means a scheduled meeting held in accordancewith this By-law.
"Rules of Procedure" means the rules and regulations governing the proceedings of
Council, and its Committees and Other Committees and Boards.
"Special Meeting" means a meeting not scheduled in accordancewith this By-law thatis
required to deal with a specific matter.

"Standing Committee" means one of the Committees of Council as set out in Section 5.1.

"Town" meansthe municipality of The Corporation of the Town of Collingwood.

GENERAL PROVISIONS

Rules and Regulations
The rules and regulations contained in this By-law shall be the Rules of Procedure for the
order and dispatch of business in Council, Committees and Other Committees and Boards
shall be observedatall times. The Rules of Procedure contained herein may be suspended
by a two-thirds vote of the Members present at the Meeting, unless prohibited by law or
provided otherwise.

Alternative Interpretation
In the eventof a conflict in the interpretation of any provision of this By-law, reference shall
be made to Robert’s Rules of Orderforclarification.

Remuneration/Compensation
No memberof Council shall receive a stipend, remuneration or compensation for any
committee or board that they are a Council appointed member on, unless otherwise
authorized by the Chief Administrative Officer (CAO). Such compensation authorized by the
CAOshall be reported in the annual remuneration report.

If paymentis required to be provided and not authorized by the CAO,those funds shall go
into general revenues andwill form the basis of the funds available for Council grants and
donations. Travel expensesshall be exempt from this provision.

Preparation of the Agenda

Prior to each Meeting, the Clerk or Recording Secretary shall prepare an Agendaofall the
business to be brought before such Meeting. The Agendashall be distributed to Members
in accordanceto the notice provisions provided on Schedule “A” — Form of Meeting Notices.
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�2�.�1�1

�A�n�y �c�o�r�r�e�s�p�o�n�d�e�n�c�e �r�e�c�e�i�v�e�d �b�y �t�h�e �C�l�e�r�k �t�h�a�t �i�s �s�p�e�c�i�f�i�c �t�o �a�n �a�g�e�n�d�a�i�t�e�m�a�f�t�e�r �t�h�e
�a�g�e�n�d�a�h�a�s�b�e�e�n�p�u�b�l�i�s�h�e�d�s�h�a�l�l �e�n�d�e�a�v�o�u�r�t�o�b�e�c�i�r�c�u�l�a�t�e�d�t�o �a�l�l �m�e�m�b�e�r�s�a�n�d�a�p�p�l�i�c�a�b�l�e
�s�t�a�f�f �a�s�s�o�o�n�a�s �p�r�a�c�t�i�c�a�l �p�r�i�o�r �t�o �t�h�e �m�e�e�t�i�n�g�.

�A�b�s�e�n�c�e�o�f �M�a�y�o�r
�I�n �t�h�e�a�b�s�e�n�c�e�o�f �t�h�e�M�a�y�o�r�o�r�i�f �h�e�/�s�h�e�r�e�f�u�s�e�s�t�o�a�c�t �a�s �C�h�a�i�r �o�r�i�f �t�h�e�o�f�f�i�c�e �i�s �v�a�c�a�n�t�, �t�h�e
�D�e�p�u�t�y �M�a�y�o�r�s�h�a�l�l �a�c�t �i�n �t�h�e �p�l�a�c�e �a�n�d �s�t�e�a�d �o�f �t�h�e �M�a�y�o�r�a�n�d�s�h�a�l�l �h�a�v�e�a�l�l �t�h�e �r�i�g�h�t�s�,
�p�o�w�e�r�s �a�n�d�a�u�t�h�o�r�i�t�y �o�f �t�h�e �M�a�y�o�r�. �I�n �t�h�e�a�b�s�e�n�c�e�o�f �t�h�e �D�e�p�u�t�y �M�a�y�o�r�, �t�h�e �M�e�m�b�e�r �w�h�o
�r�e�c�e�i�v�e�d �t�h�e �h�i�g�h�e�s�t �v�o�t�e�s�w�i�l�l �a�c�t �i�n �t�h�e �p�l�a�c�e �o�f �t�h�e �D�e�p�u�t�y �M�a�y�o�r�i�n�t�h�e �a�b�s�e�n�c�e�o�f �t�h�e
�M�a�y�o�r�, �a�n�d�s�o�o�n�.

�T�h�e�a�c�t�i�o�n�s �p�r�o�v�i�d�e�d�f�o�r �a�b�o�v�e�s�h�a�l�l �a�p�p�l�y �t�o �a�n�y�o�t�h�e�r �p�r�o�t�o�c�o�l �o�r �p�r�o�c�e�d�u�r�e�t�h�a�t �i�n�c�l�u�d�e�s
�t�h�e�r�o�l�e �o�f �t�h�e �M�a�y�o�r�i�n�t�h�e�e�v�e�n�t �t�h�a�t �h�e�/ �s�h�e�i�s �a�b�s�e�n�t�.

�R�e�c�o�r�d�o�f �t�h�e�P�r�o�c�e�e�d�i�n�g�s �- �M�i�n�u�t�e�s
�T�h�e�C�l�e�r�k �s�h�a�l�l �b�e�t�h�e�s�e�c�r�e�t�a�r�y �o�f�a�l�l �M�e�e�t�i�n�g�s �o�f �C�o�u�n�c�i�l �a�n�d�C�o�m�m�i�t�t�e�e�. �I�t �i�s �t�h�e�d�u�t�y �o�f
�t�h�e�C�l�e�r�k�t�o �r�e�c�o�r�d�t�h�e�p�r�o�c�e�e�d�i�n�g�s�o�f �C�o�u�n�c�i�l �i�n�t�h�e�f�o�r�m�o�f �m�i�n�u�t�e�s �i�n �a�c�c�o�r�d�a�n�c�e�w�i�t�h�t�h�e
�M�u�n�i�c�i�p�a�l �A�c�t�, �2�0�0�1�. �T�h�e �m�i�n�u�t�e�s �o�f �a �M�e�e�t�i�n�g �s�h�a�l�l �b�e �a�p�p�r�o�v�e�d �a�t �t�h�e �n�e�x�t �R�e�g�u�l�a�r
�M�e�e�t�i�n�g�o�r �a�s �s�o�o�n�a�s�p�r�a�c�t�i�c�a�l�.

�R�e�c�o�r�d�i�n�g�E�q�u�i�p�m�e�n�t
�C�o�u�n�c�i�l �a�n�d�C�o�m�m�i�t�t�e�e�M�e�e�t�i�n�g�s �a�r�e�t�o �b�e�r�e�c�o�r�d�e�d�b�y�v�i�d�e�o�a�n�d�l�i�v�e�s�t�r�e�a�m�e�d�, �w�h�e�n�e�v�e�r
�p�r�a�c�t�i�c�a�l�, �t�o �i�n�c�r�e�a�s�e �p�u�b�l�i�c �a�c�c�e�s�s�i�b�i�l�i�t�y �t�o �s�u�c�h �m�e�e�t�i�n�g�s �a�n�d�e�n�h�a�n�c�e�a�c�c�o�u�n�t�a�b�l�e �l�o�c�a�l
�g�o�v�e�r�n�m�e�n�t�. �V�i�d�e�o�r�e�c�o�r�d�i�n�g�s �o�f �M�e�e�t�i�n�g�s �m�a�y�n�o�t �a�l�w�a�y�s �b�e�a�v�a�i�l�a�b�l�e�d�u�e�t�o�e�q�u�i�p�m�e�n�t
�m�a�l�f�u�n�c�t�i�o�n�s �a�n�d�/�o�r �a�n�a�l�t�e�r�n�a�t�e �l�o�c�a�t�i�o�n �t�o �h�o�l�d �s�u�c�h�M�e�e�t�i�n�g�a�n�d�s�h�a�l�l �n�o�t �b�e�r�e�l�i�e�d �u�p�o�n
�a�s�t�h�e �o�f�f�i�c�i�a�l �r�e�c�o�r�d �o�f �t�h�e �M�e�e�t�i�n�g�.

�T�h�e�u�s�e�o�f �a�u�d�i�o�a�n�d�v�i�d�e�o�r�e�c�o�r�d�i�n�g�e�q�u�i�p�m�e�n�t�b�y�t�h�e�p�u�b�l�i�c�o�r �t�h�e�m�e�d�i�a�w�i�l�l �b�e�p�e�r�m�i�t�t�e�d
�i�f �i�t �i�s �n�o�t �d�i�s�r�u�p�t�i�v�e�t�o�t�h�e�M�e�e�t�i�n�g�. �T�h�e�l�o�c�a�t�i�o�n �o�f �s�u�c�h�r�e�c�o�r�d�i�n�g�e�q�u�i�p�m�e�n�t�s�h�a�l�l �b�e�a�t �t�h�e
�d�i�s�c�r�e�t�i�o�n �o�f �t�h�e�C�h�a�i�r�.

�S�i�g�n�i�n�g�A�u�t�h�o�r�i�t�y
�T�h�e�M�a�y�o�r�o�r�, �i�n �h�i�s�/�h�e�r �a�b�s�e�n�c�e�, �t�h�e�D�e�p�u�t�y�M�a�y�o�r�a�n�d�t�h�e�C�l�e�r�k �a�r�e�h�e�r�e�b�y�a�u�t�h�o�r�i�z�e�d�t�o
�s�i�g�n �a�n�d�s�e�a�l �a�l�l �a�g�r�e�e�m�e�n�t�s �a�n�d�o�t�h�e�r �m�u�n�i�c�i�p�a�l �d�o�c�u�m�e�n�t�s �t�h�a�t �h�a�v�e �b�e�e�n�a�p�p�r�o�v�e�d �b�y
�C�o�u�n�c�i�l�, �u�n�l�e�s�s�o�t�h�e�r�w�i�s�e �p�r�o�v�i�d�e�d �o�r �a�s �p�r�e�s�c�r�i�b�e�d �i�n �t�h�e�T�o�w�n�'�s �S�i�g�n�i�n�g �O�f�f�i�c�e�r�s �B�y�-�l�a�w
�o�r �D�e�l�e�g�a�t�i�o�n �B�y�-�l�a�w�.

�R�e�q�u�e�s�t�f�o�r �C�l�a�r�i�f�i�c�a�t�i�o�n
�M�e�m�b�e�r�s�a�r�e�e�n�c�o�u�r�a�g�e�d�t�o�c�o�n�t�a�c�t �t�h�e�C�A�O�a�n�d�a�p�p�r�o�p�r�i�a�t�e �D�e�p�a�r�t�m�e�n�t �H�e�a�d�p�r�i�o�r �t�o �a
�M�e�e�t�i�n�g �t�o �r�a�i�s�e �q�u�e�s�t�i�o�n�s�o�r �c�l�a�r�i�f�y �i�s�s�u�e�s �r�e�l�e�v�a�n�t �t�o �a �m�a�t�t�e�r �o�n�t�h�e�A�g�e�n�d�a�. �M�e�m�b�e�r�s
�s�h�a�l�l �n�o�t �g�i�v�e�d�i�r�e�c�t�i�o�n�t�o�s�t�a�f�f �e�x�c�e�p�t �t�h�r�o�u�g�h�m�a�j�o�r�i�t�y�v�o�t�e�. �T�h�i�s�s�e�r�v�e�s�t�o�p�r�o�v�i�d�e�s�t�a�f�f �w�i�t�h
�t�i�m�e �t�o �p�r�e�p�a�r�e �t�o �a�d�d�r�e�s�s�t�h�e �q�u�e�s�t�i�o�n �o�r �c�l�a�r�i�f�i�c�a�t�i�o�n �a�t �t�h�e �m�e�e�t�i�n�g�, �a�n�d �s�t�a�f�f �w�i�l�l
�e�n�d�e�a�v�o�u�r�t�o�r�e�s�p�o�n�d�p�r�i�o�r �t�o �m�e�e�t�i�n�g�s�h�o�u�l�d�t�i�m�e�p�e�r�m�i�t�.

�P�r�e�s�e�n�t�a�t�i�o�n�s � �C�o�u�n�c�i�l�/�S�t�a�n�d�i�n�g�C�o�m�m�i�t�t�e�e�M�e�m�b�e�r�s
�C�o�m�m�u�n�i�t�y�A�n�n�o�u�n�c�e�m�e�n�t�s�a�r�e�t�o�b�e�b�r�i�e�f�, �s�u�c�c�i�n�c�t �a�n�d�t�i�m�e�l�y�. �M�e�m�b�e�r�s�s�h�o�u�l�d�d�i�r�e�c�t �t�h�e
�p�u�b�l�i�c�t�o�t�h�e�w�e�b�s�i�t�e�o�r �r�e�s�p�e�c�t�i�v�e�d�e�p�a�r�t�m�e�n�t �f�o�r �a�d�d�i�t�i�o�n�a�l �d�e�t�a�i�l�s�i�f �i�t �p�e�r�t�a�i�n�s�t�o �u�p�c�o�m�i�n�g
�e�v�e�n�t�s�. �D�u�e �t�o �t�h�e �t�i�m�e �c�o�n�s�t�r�a�i�n�t�s �a�n�d �l�o�g�i�s�t�i�c�s�, �t�h�i�s �t�i�m�e �i�s �t�o �b�e �p�r�o�v�i�d�e�d �f�o�r �v�e�r�b�a�l
�u�p�d�a�t�e�s�o�n�l�y�a�n�d�r�e�f�r�a�i�n �f�r�o�m�a�d�d�i�n�g�p�i�c�t�u�r�e�s�, �v�i�d�e�o�s�, �s�l�i�d�e�s�, �e�t�c�. �a�s �i�t �c�a�n�d�e�t�r�a�c�t �f�r�o�m�t�h�e
�a�g�e�n�d�a�a�n�d�f�o�r�m�a�l �b�u�s�i�n�e�s�s�b�e�f�o�r�e�t�h�e�C�o�u�n�c�i�l �o�r �C�o�m�m�i�t�t�e�e�.

�I�n�d�i�v�i�d�u�a�l �m�e�m�b�e�r�s�o�f �c�o�u�n�c�i�l �m�a�y�m�a�k�e�p�r�e�s�e�n�t�a�t�i�o�n�s�t�o �a �s�t�a�n�d�i�n�g �c�o�m�m�i�t�t�e�e�o�r �c�o�u�n�c�i�l
�o�n�a�n�y�m�a�t�t�e�r �r�e�l�e�v�a�n�t �t�o �t�h�e�m�u�n�i�c�i�p�a�l �b�u�s�i�n�e�s�s�. �S�u�c�h�p�r�e�s�e�n�t�a�t�i�o�n�s �s�h�a�l�l �b�e�l�i�m�i�t�e�d�t�o�t�e�n
�(�1�0�) �m�i�n�u�t�e�s�i�n �l�e�n�g�t�h�a�n�d�l�i�s�t�e�d�u�n�d�e�r �O�t�h�e�r �B�u�s�i�n�e�s�s�o�n�t�h�e�a�g�e�n�d�a�. �I�f �t�h�e�m�e�m�b�e�r �w�i�s�h�e�s
�t�o �p�r�o�v�i�d�e�a�p�r�e�s�e�n�t�a�t�i�o�n �o�r �s�u�p�p�o�r�t�i�n�g�m�a�t�e�r�i�a�l�s�t�o�t�h�e�m�a�t�t�e�r �h�e�/�s�h�e�i�s �d�i�s�c�u�s�s�i�n�g�, �i�t �i�s �t�h�e
�s�o�l�e �r�e�s�p�o�n�s�i�b�i�l�i�t�y �o�f �t�h�e �m�e�m�b�e�r �t�o �p�r�e�p�a�r�e�s�u�c�h �m�a�t�e�r�i�a�l�s�. �P�r�e�s�e�n�t�a�t�i�o�n�s �a�n�d�s�u�p�p�o�r�t�i�n�g
�m�a�t�e�r�i�a�l�s�a�r�e�t�o�b�e�s�u�b�m�i�t�t�e�d�t�o�C�l�e�r�k�S�e�r�v�i�c�e�s�b�y�F�r�i�d�a�y�a�t �n�o�o�n�p�r�i�o�r �t�o�t�h�e�c�o�u�n�c�i�l �m�e�e�t�i�n�g
�t�h�e�m�e�m�b�e�r�i�s�p�r�e�s�e�n�t�i�n�g �a�t�.

�P�r�e�s�e�n�t�a�t�i�o�n �r�e�q�u�e�s�t�s �m�u�s�t �b�e�p�r�o�v�i�d�e�d�i�n�w�r�i�t�i�n�g �t�o�t�h�e�C�l�e�r�k�a�s �l�e�a�s�t �4�8�h�o�u�r�s �p�r�i�o�r �t�o�t�h�e
�a�g�e�n�d�a�b�e�i�n�g�d�i�s�t�r�i�b�u�t�e�d�.

�G�e�n�e�r�a�l �C�o�n�s�e�n�t �A�g�e�n�d�a�/ �C�o�r�r�e�s�p�o�n�d�e�n�c�e�L�i�s�t
�T�h�e�C�l�e�r�k �o�r �d�e�s�i�g�n�a�t�e �i�s �r�e�s�p�o�n�s�i�b�l�e �f�o�r �d�e�t�e�r�m�i�n�i�n�g �t�h�e �c�o�n�t�e�n�t �o�f �t�h�e �G�e�n�e�r�a�l �C�o�n�s�e�n�t
�A�g�e�n�d�a �a�n�d�s�h�a�l�l �l�i�s�t �i�n �t�h�e �G�e�n�e�r�a�l �C�o�n�s�e�n�t �A�g�e�n�d�a �o�n�l�y �t�h�o�s�e �c�o�m�m�u�n�i�c�a�t�i�o�n�s �a�n�d
�p�e�t�i�t�i�o�n�s�w�h�i�c�h�p�e�r�t�a�i�n�t�o�m�a�t�t�e�r�s�o�f �C�o�u�n�c�i�l �b�u�s�i�n�e�s�s�r�e�q�u�i�r�i�n�g�f�u�r�t�h�e�r �d�i�s�c�u�s�s�i�o�n�o�r �o�f �w�i�d�e�r
�c�o�m�m�u�n�i�t�y �i�n�t�e�r�e�s�t �a�n�d �m�a�y �i�n�c�l�u�d�e �r�e�c�o�m�m�e�n�d�e�d�a�c�t�i�o�n�f�r�o�m�S�t�a�f�f �i�f �n�e�c�e�s�s�a�r�y�, �a�t �t�h�e
�d�i�s�c�r�e�t�i�o�n �o�f �t�h�e�C�A�O�a�n�d�C�l�e�r�k�. �C�o�n�s�e�n�t �a�g�e�n�d�a�i�t�e�m�s �m�a�y�i�n�c�l�u�d�e�, �b�u�t �a�r�e �n�o�t�l�i�m�i�t�e�d�t�o
�p�e�t�i�t�i�o�n�s�, �c�o�m�m�u�n�i�c�a�t�i�o�n�s �f�r�o�m �o�t�h�e�r �t�i�e�r�s �o�f �g�o�v�e�r�n�m�e�n�t�, �c�o�m�m�u�n�i�t�y �m�e�m�b�e�r�s �a�n�d
�o�r�g�a�n�i�z�a�t�i�o�n�s �r�e�q�u�i�r�i�n�g �a �r�e�s�p�o�n�s�e�f�r�o�m�C�o�u�n�c�i�l�.

�G�e�n�e�r�a�l �C�o�n�s�e�n�t �A�g�e�n�d�a �i�t�e�m�s �s�h�a�l�l �b�e �c�o�n�s�i�d�e�r�e�d �a�t �t�h�e �m�o�s�t �a�p�p�r�o�p�r�i�a�t�e �s�t�a�n�d�i�n�g
�c�o�m�m�i�t�t�e�e�m�e�e�t�i�n�g �a�s �p�e�r �t�h�e �m�a�n�d�a�t�e �i�d�e�n�t�i�f�i�e�d �i�n �t�h�e �T�e�r�m�s �o�f �R�e�f�e�r�e�n�c�e�, �e�x�c�e�p�t�i�n�g
�t�h�o�s�e�o�f �a�t�i�m�e�s�e�n�s�i�t�i�v�e �n�a�t�u�r�e�.

�P�r�o�c�e�d�u�r�a�l �B�y�-�l�a�w�2�0�2�1�-�0�9�0 �P�a�g�e�5�o�f �2�8 � � 












	scan_csargent_2022-01-10-13-06-20

