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BY-LAW No. 2021-090
OF THE
CORPORATION OF THE TOWN OF COLLINGWOOD

<
U i
e 2N
E 3 (A

(COLLINGWOOD)

BEING A BY-LAW TO GOVERN THE PROCEEDINGS OF COUNCIL, STANDING
COMMITTEES, AND OTHER COMMITTEES AND BOARDS OF COUNCIL

WHEREAS subsection 238(2) of the Municipal Act, 2001, S.0. 2001 c. 25, as amended, requires

that every municipal council and local board pass a procedural by-law for governing the calling,
place and proceedings of meetings;

AND WHEREAS it is deemed expedient to adopt by by-law, rules governing the order and

procedure for the Council of The Corporation of the Town of Collingwood, and to repeal By-law
No. 2019-075 as amended:;

NOW THEREFORE THE COUNCIL OF THE CORPORATION OF THE TOWN OF
COLLINGWOOD HEREBY ENACTS AS FOLLOWS:

1. DEFINITIONS
In this By-law:

"Agenda" means an agenda for a Council or Committee Meeting.
"By-law" means this Procedural By-law.
"Chair" means the person presiding at a meeting.

"Chief Administrative Officer" or "CAO" means the Chief Administrative Officer of the
Town.

"Clerk" means the Town Clerk and/or Deputy Clerk of the Town and/or designate.

"Code of Conduct" means the “Code of Conduct for Members of Council, Local Board and
Committee Members”.

"Committee" means any Standing Committee or similar entity of which at least 50 per cent
of the Members are also Members of one or more Council or Local Boards.

"Consent Agenda" means the listing of items of a routine nature identified by the Clerk or
a Member as requiring additional discussion or action or of wider community interest,

including correspondence to the Town and/or Council, proclamations and/or minutes of
Committees.

"Correspondence List" means a listing of items of a routine nature received by Council

requiring no further action or discussion unless requested by Council, CAO or Department
Head. '

"Council" means the Council of The Corporation of the Town of Collingwood.

"Defer" means to postpone a decision or discussion on a matter until later in the same
meeting or to a future meeting of Council or Committee.

"Deputy Mayor" means a Member of Council elected to the Office of Deputy Mayor and to
act in the place of the Mayor in his/her absence, as elected to represent the Town and sits
as a representative on the Council of the County of Simcoe.

"Emergency Meeting" means a meeting of Council held to consider any business of the
Council which is determined by the Chair to be for an emergency and shall be limited to a
matter considered to be of an urgent nature, or which would affect the health or well-being
of the residents of the Town, or if so advised by a Provincial Ministry.

"Local Board" means a board, commission, committee, body or local authority of the Town
established or exercising authority under any general or special Act for municipal
purposes.

"Majority Vote" means more than half of the votes cast by members entitled to vote at a
Meeting.

"Mayor" means the Head of Council as defined in the Municipal Act, 2001, as elected to
represent the Town and on the Council of the County of Simcoe.

"Meeting" means any regular, special or other meeting of a council, of a local board or of
a committee of either of them, where,
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2.2

2.3

2.4

(a) a quorum of members is present, and

(b) members discuss or otherwise deal with any matter in a way that materially advances
the business or decision-making of the council, local board or committee.

"Member of Council" or "Member" means any person duly elected or appointed to serve
on the Council or Committee or Other Committees and Boards of the Town.

“New Information" means information that has not been previously presented or
considered during the original debate and vote on a decided matter. The information must
be new; credible; otherwise not known nor available at the time of the original presentation,
debate or decision. What constitutes New Information shall be determined by the Clerk
and/or CAO, whose decision is final and binding.

"Notice of Motion" means an advance notice to Members of a matter on which Council
will be asked to take a position.

"Other Committees and Boards" means a Committee established by Council to advise
on matters which Council has deemed appropriate for the Committee to provide

recommendations for Council’s review, or as established as a municipal services board or
a Local Board.

"Point of Privilege" shall mean a question affecting the rights or privileges of the
Council/Committee/Board collectively or the position and conduct of Members as elected
or appointed representatives where the Chair is asked to immediately consider and take
action to remedy a situation negatively affecting the rights or privileges of Members

individually or collectively as a whole, despite other pending business currently before
body.

"Publish" means published in a newspaper that, in the opinion of the Clerk, has such
circulation within the Town as to provide reasonable notice to those affected thereby, or
posted on the municipal website and to social media.

"Publication" has a corresponding meaning as Publish.

"Quorum" means 50% + one (1) Member of Council or Committee or Other Committees
and Boards of the Town.

"Refer" means to direct a matter under discussion back to staff, another Committee, agent
or organization for further consideration or to obtain more/additional information.

"Regular Meeting" means a scheduled meeting held in accordance with this By-law.

"Rules of Procedure" means the rules and regulations governing the proceedings of
Council, and its Committees and Other Committees and Boards.

"Special Meeting" means a meeting not scheduled in accordance with this By-law that is
required to deal with a specific matter.

"Standing Committee" means one of the Committees of Council as set out in Section 5.1.

"Town" means the municipality of The Corporation of the Town of Collingwood.

GENERAL PROVISIONS

Rules and Regulations

The rules and regulations contained in this By-law shall be the Rules of Procedure for the
order and dispatch of business in Council, Committees and Other Committees and Boards
shall be observed at all times. The Rules of Procedure contained herein may be suspended

by a two-thirds vote of the Members present at the Meeting, unless prohibited by law or
provided otherwise.

Alternative Interpretation

In the event of a conflict in the interpretation of any provision of this By-law, reference shall
be made to Robert’s Rules of Order for clarification.

Remuneration/Compensation

No member of Council shall receive a stipend, remuneration or compensation for any
committee or board that they are a Council appointed member on, unless otherwise
authorized by the Chief Administrative Officer (CAO). Such compensation authorized by the
CAO shall be reported in the annual remuneration report.

If payment is required to be provided and not authorized by the CAO, those funds shall go
into general revenues and will form the basis of the funds available for Council grants and
donations. Travel expenses shall be exempt from this provision.

Preparation of the Agenda

Prior to each Meeting, the Clerk or Recording Secretary shall prepare an Agenda of all the
business to be brought before such Meeting. The Agenda shall be distributed to Members
in accordance to the notice provisions provided on Schedule “A” — Form of Meeting Notices.
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2.9
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Any correspondence received by the Clerk that is specific to an agenda item after the

agenda has been published shall endeavour to be circulated to all members and applicable
staff as soon as practical prior to the meeting.

Absence of Mayor

In the absence of the Mayor or if he/she refuses to act as Chair or if the office is vacant, the
Deputy Mayor shall act in the place and stead of the Mayor and shall have all the rights,
powers and authority of the Mayor. In the absence of the Deputy Mayor, the Member who

received the highest votes will act in the place of the Deputy Mayor in the absence of the
Mayor, and so on.

The actions provided for above shall apply to any other protocol or procedure that includes
the role of the Mayor in the event that he / she is absent.

Record of the Proceedings - Minutes
The Clerk shall be the secretary of all Meetings of Council and Committee. It is the duty of
the Clerk to record the proceedings of Council in the form of minutes in accordance with the

Municipal Act, 2001. The minutes of a Meeting shall be approved at the next Regular
Meeting or as soon as practical.

Recording Equipment

Council and Committee Meetings are to be recorded by video and live streamed, whenever
practical, to increase public accessibility to such meetings and enhance accountable local
government. Video recordings of Meetings may not always be available due to equipment

malfunctions and/or an alternate location to hold such Meeting and shall not be relied upon
as the official record of the Meeting.

The use of audio and video recording equipment by the public or the media will be permitted

if it is not disruptive to the Meeting. The location of such recording equipment shall be at the
discretion of the Chair.

Signing Authority
The Mayor or, in his/her absence, the Deputy Mayor and the Clerk are hereby authorized to
sign and seal all agreements and other municipal documents that have been approved by

Council, unless otherwise provided or as prescribed in the Town's Signing Officers By-law
or Delegation By-law.

Request for Clarification

Members are encouraged to contact the CAO and appropriate Department Head prior to a
Meeting to raise questions or clarify issues relevant to a matter on the Agenda. Members
shall not give direction to staff except through majority vote. This serves to provide staff with
time to prepare to address the question or clarification at the meeting, and staff will
endeavour to respond prior to meeting should time permit.

Presentations — Council/Standing Committee Members

Community Announcements are to be brief, succinct and timely. Members should direct the
public to the website or respective department for additional details if it pertains to upcoming
events. Due to the time constraints and logistics, this time is to be provided for verbal
updates only and refrain from adding pictures, videos, slides, etc. as it can detract from the
agenda and formal business before the Council or Committee.

Individual members of council may make presentations to a standing committee or council
on any matter relevant to the municipal business. Such presentations shall be limited to ten
(10) minutes in length and listed under Other Business on the agenda. If the member wishes
to provide a presentation or supporting materials to the matter he/she is discussing, it is the
sole responsibility of the member to prepare such materials. Presentations and supporting
materials are to be submitted to Clerk Services by Friday at noon prior to the council meeting
the member is presenting at.

Presentation requests must be provided in writing to the Clerk as least 48 hours prior to the
agenda being distributed.

General Consent Agenda / Correspondence List

The Clerk or designate is responsible for determining the content of the General Consent
Agenda and shall list in the General Consent Agenda only those communications and
petitions which pertain to matters of Council business requiring further discussion or of wider
community interest and may include recommended action from Staff if necessary, at the
discretion of the CAO and Clerk. Consent agenda items may include, but are not limited to
petitions, communications from other tiers of government, community members and
organizations requiring a response from Council.

General Consent Agenda items shall be considered at the most appropriate standing
committee meeting as per the mandate identified in the Terms of Reference, excepting
those of a time sensitive nature.
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